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Safety Verification Tracking Log (SVTL) 

Completion Instructions for ISS_OE_764
General Instructions

· The ISS_OE_764 has been formatted to be viewed in Print Layout in Word 2007.  Other viewing modes could change the formatting and layout of the document.
· The Safety Verification Tracking Log (SVTL) is used to formally document and status ISS safety verification work that is not completed at the time the Phase III HR(s) is (are) prepared.  

· The SVTL should be included in the Phase III safety data package. 
· One flight SVTL and one ground SVTL, if applicable, should be used per safety data package or series/reflown (reflight) assessment. 

· Requirements reference: SSP 30599, Paragraph 5.7.

Fields

I. Header

· Document Number:  A  unique identifier created by the <END ITEMS> provider specific to the <END ITEMS> and SVTL. 
· Project:  Specify the name of the project or grouping of <END ITEMS>.
· Flight/Increment:  Specify the flight and/or incrememnt in which the <END ITEMS> will fly.

· Log Type:  Indicate by checking the appropriate box whether this tracking log is applicable for flight or ground safety verifications. Separate ISS_OE_764 forms shoud be used for Flight and Ground SVTLs.

· Export Control Classification:  Mark or otherwise indicate what level of export control is needed for the SVTL. This should be consistent with the Safety Data Package. See SSP 30599, Paragraph 4.4.4 for information on export control. 
· Date:  Insert the date that the form is completed. Date should be updated to reflect current revision date as changes are made to the SVTL.
II. Log Entry
· Log No.:  A sequential sequence chosen by the <END ITEMS> provider, used to identifiy each entry in the SVTL. Additional lines or pages should be added as needed. 
· Hazard Report (HR) Number : Title:  Identify the HR Number and HR Title containing the verification item. Format should reflect column heading - see example below.

· Hazard Cause / Control Numbers: Identify the hazard cause and hazard control numbers directly from the HR. Format should reflect column heading - see example below.

· Verification Method:  List the verification method from the Safety Verification Method block of the applicable hazard report. Identify procedures by the specific number and title identified in the hazard report.  Use one log entry per verification.
· Ground Operations Constraints: 
Indicate “yes” or “no” as to whether this safety verification constrains any ground operations.  If “yes”, specify which ground operation is constrained.  Indicate which ground operation is constrained by this verification.  Indication may be specific (e.g. a step in a procedure) or general (e.g. arrival or first use). An entry is required for each line item.

NOTE: Notification to the Ground Safety Review Panel, for operations at KSC, and/or appropriate launch provider of the constraint shall be provided by the hardware provider.
· Independent Verificaiton Required [YES/NO]:  Indicate the need for independent verification of the specific item per SSP 51700,  “Payload Safety Policy and Requirements for the International Space Station,” current version, letter TA-94-018.

· Estimated/Scheduled Completion Date:  Indicate the date planned for completion of the verification.

· Actual Completion Date:  Indicate the actual date of completion of the verification.  Leave this space blank if the item is still in work.

· Closure Documentation:  Indicate by title and document number the Verification Completion Notice (VCN), tests, inspections, analyses, or other documentation by which this verification was formally closed and include any additional information or remarks. 
Example:
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